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Job Description 

	Job Title:  
	Project Coordinator Sports for Wellbeing

	
	

	Grade:
	Salary Scale 6 point 26-28

£22,452.77 - £23,956.23 (FTE)
(£17,962.21 - £ 19,164.98 Actual Annual Salary)
Contract until 31st March 2023

	
	

	
	

	
	

	Immediate Supervisor:
	Outreach Manager

	
	

	
	

	Hours of Duty:

Operating Principles:
	28 hours. This will include working across multiple sites.
All service delivery will model the belief that we all have the potential to make positive change and to lead meaningful and purposeful lives. 

All staff will contribute to the ongoing development of an ambitious and inspirational culture and provide hope, empowerment and choices that support individuals to thrive and reach their full potential.

To support this we embrace our values of:

Open – We reach out to anyone who needs us. 

Together – We are stronger in partnerships. 

Responsive – We listen, we act. 

Independent – We speak out fearlessly. 

Unstoppable – We never give up.



	
	

	
	


Summary of Main Duties and Objectives of the Job:
1. To deliver the Sports for Wellbeing project within Rochdale and District Mind and our delivery areas including Bury. 
2. To support individuals to access a programme of activities and help them to develop an active lifestyle.

3. To manage the delivery of the project within Rochdale and District Mind, including:

Developing a ‘Get Active Toolbox’ to help individuals achieve maximum benefits from the programme and leading towards life-time behaviour change. 

Recruiting, training, and managing a team of Sport Connectors (volunteers) and working with Peer Support Workers to help individuals access the project.
Establishing and maintaining relationships with key stakeholders locally and regionally (including sport providers), supporting them in understanding mental health and wellbeing, and the needs of the target population. 

4. To market and promote the project, including the use of digital information, to maximise recruitment of volunteers and increase participation.

5. Develop a Personal Action plan with each individual to improve their experience of physical activity by providing guidance aligned to individual needs and aspirations.
6. To maintain a focus on both physical wellbeing and mental wellbeing, and address barriers to wider participation – particularly cultural barriers, gender, and affordability.
7. Encourage wider participation by women from Black, Asian and Minority Ethnic (BAME) groups with activities such as, Women walking groups, football and swimming, and family events e.g. sport fun days during school holidays.
8. To provide output and outcome data and evaluation reports as requested.
Responsibilities: 
1. Be responsible for own safety and welfare in accordance with the Health and Safety Policies of the organisation for service users and volunteers, under the direction of your line manager.  
2. To undertake training and other learning opportunities as required and take a shared responsibility for personal development.
3. To work within our policies and procedures for maintaining safeguarding principles whilst working with service users, volunteers, and staff, with support from your line manager and the Designated Safeguarding Lead. 
4. To maintain an up-to-date work plan and to regularly meet with line manager for supervisions, appraisals, and reviews as necessary
5. To undertake any duties and responsibilities of an equivalent nature, as may be determined by the CEO from time to time in agreement with the post holder and after consultation.
General principles for all Mind staff:
1. To promote the empowerment of people who experience mental health and emotional wellbeing issues and to help them speak out.

2. To support the active participation of mental health and emotional wellbeing service users in the services they receive.

3. To practice anti-discriminatory behaviour and to adhere to Rochdale and District Mind’s objectives and policies in the delivery of all its services. 

These responsibilities are subject to annual review and may need to be adjusted in line with service developments.

	Prepared by
	Katie Howard-Spink
	Date 

	20/10/22

	Agreed by Post holder
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